
 
 
HAZARD REPORT FORM 

A hazard is a situation which presents the potential for an incident, accident or near miss.  
Do not use this form to report a near miss, incident or injury.  
Use the BLUE INCIDENT REPORT FORM for that purpose.  

 

 (This section is to be completed by person reporting the hazard to the workplace management) 

Full Name: Email:  

Phone (if no email): 

Hazard Details: 
Date (and time if relevant) hazard occurred/was identified: 

Location of hazard: 

Description of hazard (and potential risk/s associated): 

 

 

 

 

 

Any witness to the hazard? 

Name: 

Name: 

Name: 

What do you think can be done to resolve the problem? 

 

 

 

 

 

Was there any immediate action taken when the hazard was identified?  Yes  /     No 

Please give details (what was done and by whom): 

 

 
 

 
 
 
 

Drop this form into the giving station, or church mail-box. 
You will receive notification of action taken. 
Management/Administration to complete the section overleaf 



 
CORRECTIVE ACTIONS SECTION (Management/administration complete the below section) 

 
Corrective actions to be taken based on the Hierarchy of Controls 

Risk control (Highest 
to Lowest) 

Required action   By whom  Date to be completed 

Elimination (eg moving) 
Substitution (eg 
alternative) 
Engineering (eg 
guarding) 
Administration (eg 
standard operating 
procedures, training) 
Personal Protective 
Equipment (eg helmet, 
high visibility vest) 
Consultation (Who did we consult with when deciding on the actions for the controls?) 

Name  Position  Contact Details (phone) 

 
Corrective actions authorised by:  

Name  Signature  Date 

 
HEIRACHY OF 
CONTROLS 

Start with Option 1, which is most effective, and keep applying control measures until 
hazard/risk is most effectively controlled 

Most Effective  1. Eliminate the hazard remove it completely from your workplace 
-  - Can the hazard or risk be elimated entirely?  
-  - If this isn't reasonably practicable, then you must try to minimise it (see below) 

- 
2. Minimise the risk, so far as reasonably practicable, by taking one or more 
of the below actions that is the most appropriate 

-  - Substitute the hazard (wholly or partly) with a safer alternative  
-  - Isolate the hazard (use physical barriers, time or distance to isolate it) 
-  - Use engineering controls (adapt tools or equipment to reduce the risk)  

- 
If a risk then remains after you have tried to minimise , you must minimise the remaining risk, 
so far as reasonably practicable using administrative controls (see below)  

-  3. Use administrative controls to further minimise the risk 
-  - Develop methods of work, processes and procedures (policies, warning and safe-use signs) 
-  If a risk then remains, you must minimise the remaining risk, by using PPE (see below) 

-  4. Use personal protective equipment (PPE)  
Least Effective  - This is the last option after you have considered and/or applied all the other options above 

 


